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1. INSTALLATION OF THE PROGRAMME

1.1 Users of the programme

This software is essentially intended for accounting purposes of projects accounting against budget lines. In the
first instance it was build to facilitate financial accounting and elaboration of financial reports for the European
Union funded projects of Papua New Guinea, mainly the EDF Progamme Estimates and the EDF Grants.

1.2 How to install the programme

Before installation of the programme at least Microsoft Access should be installed. If the User intends to export
data to Word and/or Excel, these softwares should be installed to. The programme works better in the access
2002 environment but accepts later publicised versions. Nevertheles, in newer versions, some detail-features
might not work.

2. THE MAIN SCREEN

Figure 1: The main menu
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3. PRELIMINARY STEPS

3.1 Introducing your contacts

You will only be able to work with institutions, entities and persons registered in your address book. The
address book can be accessed from the main menu but also other screens have a shortcut to the address book.



Figure 2: The address book
I

A Vips-Et-Liberia: Adress book K4
Identity Card
Nb: oKD o

Adress book. | Relations/employess/members | Dretails I Accounts I

e I 4 Phone 1 (Private): Saser
Firsk name: | Phone 2{Wark)
Cell Phone: I
Gender; IMaIe = I
Fax: |
Type of Business: I j* s I—
Occupation |undeFined =1
Adress:
Background |undefined = |
WAT hHumber: I Locality: | | Jurknown =1
— Counktry: |Papua MNew Guinea ;I @ |

Record: |4|<|| 1 >|>||He| of 1

Comments:

TEEa.e . EERnE

Mama Lacality Adress Main expettise Employer

T Gow ABEL Pangoa | Madang | IRPEF Inventory Inspecter, I undefined

123 Pr ABEL PHILEMOHN | | DMPRD, PO Box £31, Waiga |

238 COM ABLE COMPUTING (PMG) LTD | i (P O Box B43, Port IMoreshy

572 Gow ABLRU Christopher WWaigani, MCD Crepattrnent of Foreign Affairs undefined

170 ACCOUMNTANTS REGISTRATION BOy (PO Box 1256, Baroko |

400 MG ADVEMTIST DEVELOPMENT & RELIEF Lae | Abel Tasman Street |undefined

336 Con AGRIFOR COMSLILT 5.4, | | Rue L Genonreaur 14 undefined

5495 COM AGUSTI Sequer EA, Entidad Colaboradore d | undefined

When opening the address book, it always comes on an empty form. In this regard it has to be reminded that
writing on data of a record is changing the record.

The address book form is divided in three sections

3.1.1 The upper-section of the address book

The upper-section contains the name of the form and some icons

Identity Card

Identity Card
f[aH 50

b

Before entering data for a new record, one should always take attention that “New entry” marked in the Nb
field. I you enter data on an existing record, you will simply modify the later one.

_The navigation bar allows to move to within the contact data. As elsewhere pressing on

these icons results in

- IE moving to the first record
- E moving to the previous record

- moving to the next record

E moving to the last record
- opening the form for a new record



The preview E and printing I = l icons allow to print the address book.

The upper corner left icons respectively close E the contact form and open the help-file

3.1.2 The middle-section of the address book

The details of a contact have to be filled out in the middle section. The first tabulation “address book” allows
for filling out the general identification and address of the person or entity.

Figure 3: Identification form

|

Adress book | Relations/employeesimembers | Details | Accounts |

Last name: |NF'.O Suppoart Unik

First name: |

Gender: Im

Type of Business: |Prg hd

Dccupation Jundefined =1
Background | =1

WAT humber: I3153

Caomments:

-

Fhone 1 {Private): IW Adress: i
Fhone 20Wwork) I—
Cell Phone: l—
Fax: IW
ERIE I—

Adress:  [vilupindi Haus, 3rd lewvel

PO Box 1199
Lacality: | = |#aigani NCD =1
Country:  [Papua Mew Guines | @ |

Record: |<| 4 || 1|NEE |>| |He| of 1

It has to be acknowledged that for automation purposes, the gender for companies and institutions etc is “fictive
person”. In the right part of this form it is possible to introduce several addresses for the same person. The firs

address (Nb 1) is the default address.

The tabulation “relations/employees members” allows introducing dependency links between persons or

institutions.

Figure 4: Relationships in the address book

adressbook  Relationsfemployees/members | Details | accounts |

Last name: |N.¢\O Suppart Lnit

Firsk name: |

Gender: W
Type of Business:  |Prg -

Employés [ liens / Membres:

Recor::l-:_ 14 |_< ||- ' 1 |>| |He| of 21

Hb | Harne | Relation | Adress Locality
[ 4 Wellens Francis | Adviser Pbox 1199
102 PaskaEka Ernplayes PO Box 1199
126 Raolly Ellen Assiskant Account: PO Box 1199
166 Huekywahin Jerr MAC Support Unit Fork Moresby
237 Kiafuli Mewton PO Box 1199,
241 Mavi Fredah PO Box 1199
285 | Morm Henry Head of Finance P OBox 1199




The tabulation “details” allows for including a short name which can facilitate encoding of data

Figure 5: Details of the identification

Adress I:u:u:ukl Relationsfemployees/members  Details |.0.ccounts

Last name: |We||ens

First narme: |Franu:is

Gender: |Ma|e |
Type of Business: IMI’ |
F surname iehite Pela

Activities related ~

Dake of birth: 05/01]1953 {inkern;

Dietails I
Shork name: Rty

The tabulation “Accounts” is very important. In Vips Imprest, it is impossible to open internal operations with
somebody without having an account opened for him. If the person or the entity is working in different
contracts or programme estimates an account should be opened for each of them, similarly if you are working
with different cash and bank accounts. See hereunder the NAO-SU opened accounts for its petty cash, for its
governmental accounts and for its Eu accounts for each of its programme estimates.

Figure 6: The personnel accounts

Adress book | Relationsfemployees/members | Details Accounts
Last name: |NAO Support Unit
First narme: |
Gender: IFict. Person = I
Type of Business:  |Pra hd
Mame Account: | Mo Bank: | Number Account: | Comments on account: -

¥ [EU Bank FE 2006 ANZ BANK
_|Gv Bank 2006 AMZ BAME
__|EUcash PE 2006
__|EU Bank PE 2007 AMZ BAME
_|av Bank 2007 AMZ BAME
__|Eucash pE 2007
__|EU Bank PE 2008/09 AMZ BAME
__|EU cash PE 2008709
__|av bank PE 2008/09 AMZ BAME

= e

3.1.3 The search engine of the address book

Figure 7: The search engine of the addres book

Mame search

Title/kind of Mame Lacality Adress Main expertise Emplaoyer
] G ABEL Pangoa Madang IRPEF Inventory Inspector, I undefined

Pr ABEL PHILEMOM DMPRD, P O Box 631, Waiga

COM ABLE COMPUTIMNG [PRG) LTD P O Baox 642, Port Mareshy

Gow ABURL Christopher \Waigani, MCD Crepartrnent of Foreign AfFairs undefined

ACCOUNTAMNTS REGISTRATION By PO Box 1256, Boraka

MG ADVEMTIST DEVELOPMENT & RELIEF Lae Abel Tasman Street undefimed

Con AGRIFOR COMSULT 5.4, Fue L Genonreaur 14 undefimed

COM AGUSTI Seguer EiCA, Entidad Colaboradore d| undefined

The bottom part of the address book is in fact a record finder. You can select the records displayed in the data
table, you can call a record to modify or read it in the middle section of the address book



To call a record, you can click on its selector in the
table — 2 o going through the name search
function “pagination”. This function can be addressed
through typing in the initials or scrolling down, as

R ~ACRIPOR CON . . . . .
00 G AGUSTI Sequer - — soon as selected, the registration details will appear in
3% Con :mﬂ":"ﬂ Aisy Waigani NCD the middle section.

5% COM : Boroko
29 M i{;‘-‘;;ﬁi OST.J, QPM Grah Port Moreshy To change the order of the data in the data table, first
g CON AIRHAL ANNA AISA click in the column you want to lead the reordering

¥ coNAIRPORT LODGE E and then click on one of the reordering icons. &dl24.

3.2 Setting up of a budget

3.2.1 Basis contract data
Your Vips-Imprest only accounts against budget lines and for operations to external accounts like suppliers.

For that reason, it is essential to start the an accounting exercise with the budget as it has been signed in the
corresponding contract.

There are some examples of budgets given which can give useful ideas.

Vips-Imprest can account with four different funder in a project.

Figure 8: The budget form

| 9 T Y T
Programme Estimate: [[VXrE0 110001 |

Budget IContract data |

Funding category

Clicking on the “go to new record” Icon allows to open a new budget (a new programme estimate or a new
contract).

The first thing to do is to give the baby a name. This will become the name of your contract in the financial
reports but also everywhere in the programme, so please, don’t make it to long.

Figure 9: Introduction of a new contact

[ [ | [ I Y AT

Programme Estimate: ||j3 {98 =17 0 (= d] 220§ |

Budget | Contract data

Funding categary Total Funding Go-funding | EU-Funding |Ben-Fundi Cth-funcding




When you start typing the name, the Vips-Imprest automatically gives a number to the budget. Normally it
takes the highest existing number +1. This number can be changes any when during operations provided it will
not be changed to another existing budget number.

It is useful to fill out the Numbers of the EC-Fund (e.g. 9 or 10), the number of the Financing agreement and the
number of the commitment within the financing agreement.

Clicking on the “Contract data” tabulation allows to fill out essential project data. If the tabulations are not
visible the right scrollbar should be pushed up.

Figure 10: The essential contractual data

Budget Conkract data |

Implementation Agency: [MAC Support Unit |

Superyisor: [Department of Matic_~ |
14 Manager: fros ]
I& accountant: |r'-.l.ﬁ.'-.-' ;l

Skart date: I 010106
End date: I 26/02{07 Tax refund unit:  [Internal Revenu Co x| IGST =]

These self explanatory fields have to be filled out to process a financial report.
The field Tax refund unit is the account of internal operations for tax refund and for allowing drawing
expenditure reports for the Internal Revenue Commission. The values have to be select in the drop down box.

Only contacts with accounts registered in the internal accounts &1 of the PE appear here (own and trusted
accounts).

3.2.2  Building the budget

The budget is composed of detailed budget lines. These are regrouped in main budget lines which are grouped
in funding categories. To try to remain systematic and use as much as possible the same wording from one
programme estimate to another, all these items are stored and can be reused and corrected. They can be
accessed in the VIPS-Utility of the main menu.

In this example, the building a budget for Progamme Estimates is shown.

Starting from the contract page build in 3.2.1 Basis contract data first the different funding categories can be
filled out as shown in the image below:



Figure 11: Builing a budget for a PE
BT S DTN
My new project PE 1 |

Funding category

In the case of Programme Estimates, the 4 funding categories presented are obliged.

Clicking on the + button of a category opens it and allows to insert a first main budget line

The first option is to select a Main budget line in the scroll down field clicking the first letters or scrolling
down allows for selecting the Main budget title.

Figure 12: Defining main budget lines

I MY 1 egisti ation & msurance
MY IW*I & nalntenance
HAD, Projects & EC-Del Regular Meetings

Funding category Total Funding Go-funding | EU-Funding |Ben-Fundi
0.00
bain budget line: Tot Funding | Go-funding | EL-Fundin| Ben-Funid Cth-furncdir
Fleying to Australia 0.00

After entering the new line, a pop-up window will asks for confirming, if confirmed, the added line will
appear when scrolling down the main budget line combo box.

typrs ol Titkes and husinees

Clicking on the + icon of the main budget line opens the detail budget line



Figure 13: Defining detail budget lines

Funding categaory Total Funding Go-funding | EU-Funding |Ben-Fundil

Main budget line Go-funding | EU-Fundin| Ben-Fund Cth-fundin
Flying to Australia 0.00
Mo hudget detail Unit Gty Unit cost Cost P50 SEU FBEN SeCir
Flights arrangemernts - 0.00
* 0.00
Develop Scaling Up Strategies 0.00
.00

=

The way to enter the labels is the same as for the main budget lines. It is further necessary to introduce the
units quantities and unit cost for the whole budget. The repartition per donor has to be indicated in percentage.
The software automatically calculates the totals of the budget lines and the amounts this represent per donor.

Figure 14: Filling out costs, quantities and donor repartition

Funding category Tatal Funding Go-funding | EU-Funding |Ben-Fundi| Cth-ful «
L]
M Main budget line Tot Funding Go-funding | EU-Funding | Ben-Fundir| Cth-fund
1 |Office equipment 26 200.00 26 200
2 |Motor vehicles 60 000.00 60 000
3 | Advisory function at the HAQ Unit .00
* 0.00
b=
I ¢ lain budget line Tat Funding Go-funding | EU-Funding |Ben-Fundir| Cth-fund
b |- 1 |Staff costs 818 445.00 100 265 718 117
Mo bucget detail Unit | aty | Unit cost Cost YiG0 YEL YBEN % :[
b 11 | Programme Administratar bon 20 547045 109 418.00 36 B4 —
12|Finance & Contracts officer Man 20 4 016.80 80 335.00 100
21| Programime Officer (Social & macro-econ) Maon 20 289795 57 959,00 52 45 LI
T M mmaw m e Lt 1IN o [RHY S O Temnla™ ¥ BN lalnt TS AT NS NS nn =) A4
2 |Mffice operating costs 93 100.00 33 600 500 9 000
3 |Vehicle operating costs 42 200.00 42 200
4 | Office rental 200 000.00 200 000

3.3 Defining own and trusted accounts

The definition of own and trusted account of a programme estimate is very important. The corresponding form

can be accessed through the _# | icon present on several other forms and directly from the main menu. The
own accounts are the accounts of the programme estimate (bank and cash per donor). The accounts have to exist
in the address book before introducing them in the Own and Trusted Accounts table.

As minimum external accounts, there should be one account per donor involved (in the example hereunder, the
Olas payments for the EC transfers) and a tax account, hereunder the IRC GST account.

When agreed by the imprest accounting officer and the Imprest manager, other trusted accounts can be
introduced for advances (e.g. project personnel) or for refunds (e.g. Air Niugini or insurance cie)

Only for the funding related accounts, the donor related has to be filled out.




Figure 15: Trusted and own accounts

Identifiction of brust worth accounts For this imprest account: £I =
|IF|F"EF FE 4 =]
Account holder I Marme account: I Shart narne account I Daonor related I
Delegation of the Euru:upee;l[llas payments ;l IEE IELI Funding ;I
Intemal Revenu Commissi_» |GST = ||IRCGST | ]
IRPEF PE 4 Imprest ;lEEIEIE &/C | |2EIEIE &/C |ELI Funding =]
"W estpac Bank ;lWestpau: Eank = I I =]
B |Eergey | advances | |tarie | |
* = [ ] | =

4, THE FINANCIAL OPERATION FORM

Figure 16: The financial operation form

.-'J:] VIPS— MAD-Support PG Imprest Account management § : E 2 i
In Out
From: | MAQ Support Unit | EU Bank PE 2007 ~ I | T 1 | _Deetean |
To :| I B I ] Save data |
Executedl Clear Input |
Descriptionl
qo .
Paid | date I Cheque No:l ‘ 1o | Espenditure
Slalemenlsl NA0 Support Unit ;l ELJ Bank PE 2007 'l fra | 51| 8l [Geachnb] =1
EUl Bank PE 2007 balahce on 16/06/09; -80 000.00 5RO 726.60  -B30 72E.ED -
Mo date Transaction with In out  WAT Categ  Main budget Detail budget Description executed —_
v 2840207 [MNAD Support Linit =1 I | Dpening of account W a7
1 MA01/06 {MAD Support Linit =1 100.00T | Dpening of new bank account for - W 873
29 | 214107 |MNa0 Support Lnit =1 3570551 | Heim_bur_sement of expenditures pai W G097
_}888 2117/07 [MaD Support Linit =1 3570551 | Heim_bur_sement of expenditures pai v G4
N9 | 2840208 |NAOD Support Uit =1 100.00 I | refun_d f_or opering of PE 3bark ac W 920
B23 | 24412707 |NAD Support Unit | &0000.00 T | Transfer of funds to NADSP Il PEZ | RS
10801 28402408 INAD Suooort Unit = B0 000.00T Reimbursement of advance W 1051

This form is divided in two parts.

The upper part of the Financial Operation form is the encoding part described below in the chapter Introducing
Financial Operations.

The bottom part is in fact the equivalent of the statements of bank accounts. The selection line allows to
|Slalemenls| M0 Support Uit ;l ELl Bank PE 2007 ;l from:l 07 /0607 oo | 16/03410 ﬂl ﬂl Search nb | |

To limit the statements to a period, it is necessary first to introduce the period (double click for calendar or
direct typing) and then to (re) confirm the account.

Selecting a financial operation through clicking its left selection field —’I will copy it in the upper part of the
screen.



4.1 Introducing financial operations

4.1.1 Internal operations

Internal operations are financial operations from one own account to another own account, e.g. from BankEU to
cash, from cash to advance of one staff etc.

Figure 17: Internal operations

.u“f] KIFs- MAD-Support PAG: Imprest Account management MaOSP I PE 2 o I Al l I

(T4
From: | MAO Support Unit ~|| EUBank PE 2007 ~ | | 500 wat [
To :| [#spinas =1 [Froject advances x|
Executedl”

Dezcription |.-’-'~dvances for trip to Madang

Paid | date I 16/06/09 Chegue Mo: |25

In this case, a cheque was written from the EU Bnk account to Mr Apinas. He will have an advance that he can
account for though receipts or through a refund to one of the internal accounts.

Funding coming from the donor or refund from the Internal Revenue Commission are internal financial
operations

4.2 Budget related operations (project expenditure

For budget related expenditure the principles are the same. The toggle button expenditure / internal operations

gt Expenditure a2 Internal
- to § operations
allows to change from one screen to the other.

To introduce an expenditure, first the paying account has to be selected (the from account) and the supplier (to).
If the data are correctly introduced in the address book, the Vat number of the supplier appears if he has one. In
that case the boxes VATfree, VAT due (amount on which tax is due) and VAT appear.

When introducing the payment value in out, the programme automatically calculates vat and the vat due
amount. The % of the taxes is defined in the VIPS utilities. The amounts can be modified by hand (eg. For
national air tickets where no GST has to be accounted on a tax value of the price.

Figure 18: Accounting for expenditure

&1

In (u[1]3

From: | MAD Suppart Unit || EUBank PE 2007 -1 [ 825,00 yar [ rree

WA T-Oue I TROLOO
To :| |fsto Catering Services | G5T We1155 Ry I 75.00
Invoice [Nao |081 a7 Executed ¥

datel 26/02/08 _
DescriptionlCalering far EDF training I:atfagory: Buc.lg.et line : _ _
|ﬁ3«ctlv ;l |Tla|n|ng.f'supp0rt to projects in EDF project mgt;l

Paid | date I 28/02/08 Cheque Ma: |22D ||_005| costs for training =]

The payment date should be the real date of the transaction, in case of a payment from a bank account it should
be the same as in the monthly statement Paid | dste |

The data for the drop down boxes Category budget line and detail budget line have to be introduced in that
sequence




4.3 Saving financial operations

Once an operations is completed and verified, it can be saved by pressing the save button. The clear button
whips the data in the upper part of the form without saving. The delete button deletes the operation from the
system.

5. PRINTING OF FINANCIAL REPORTS
Your VIPS-Imprest allows for “In real time” preparing of financial reports or parts of it. The print utlity can be

accessed from the Main Menu but also through the preview commands ey |

Figure 19: The print utilitiy

5
Cammitment |N.¢\OSP IIIPE 2 d | [ & | i+ | -

Danar IEU Funding - |2g] | 124 |

Mo Financial repork: Start date: End date:  First operation:  Lask operation:
» 0 01/03/2007 | [31/08/2007
2 01/09/2007 | [30{11/2007
3 01/12/2007 | |2&/02]z008
5 01/03/2007 | [z8f0zfz008 |

*[ | | |

Cover page of financial repart
Main journal

Consumption by budget heading
Consumption by budget detail
Expenditure per budget heading

LI

[ SN R

Lo
|

Provided the Commitment (contract or programme estimate) is correctly selected as well as the donor the
financial report is intended for, preview or printing of financial reports is rather easy.

1) encode the period for which the report is intended; this can be done through the dates or through the
numbers of the financial operations. When both are filled out the numbers take priority on the dates.

2) Select the period (if several periods are provided) and the type of presentation and click on the preview
icon to prepare the requested preview.

3) Once preview is opened, the presentation can be printed or exported to other applications like Word and
Excel.

Normally the succession of periods presented correspond to the intermediary financial reports submitted but it is
always possible to add another period or the present a report for the whole duration. The periods are kept in
memory but can also be deleted through selection of it and pressing the delete key on the keyboard.

Some of the available reports are presented in 7 Some Print-outs

6. VIPS UTILITIES AND PREFERENCES.
This menu allows changing some of the features of the programme and including your preferences for working.

Most of the tabulations open forms allowing access to drop lists from the different screens. Items can be added,
modified etc. To remove an entry it has to be selected and then deleted utilising the dela, Only labels or items
can not be removed.



Figure 20: Vips utilities and preferences

Definition utilit _Iw
Titles and kinds of businesses | Units | Localities and Countries | Budget names | Preferences |
Definiti f_title kind of busi B
R ﬂ Definition of Function/Relationshi il
_N_DI hey I titleflkind of tusiness I Mo Function/Relationship
|| a]fr Mister p|  offunknown
__2 Mrs Madarm 1| |Programme Manager
|| 3)jer Ciockor 2[|[Head of LCD
| 4[Mere Maitre 3||Project Director
R | L and M [Madam and Misker 4|Head of Finance
|| 15]]om Company 5|[Managing Director
_E Zoop ooperative 7|[Expert
_E lleta] ron Gouwvernemental Organisatio allconsultant
|| 18]]5er. SErvice 10| [Employes
| 19]iNGD International NGO 11| Member
_}E fss Association 12| |5pouse
e Project 13||Parent
| [Z2|[Fra Pr_ugramme 14||Contracts and Procedures
el Ms.. Mls.s : 15| |Head of Finance and contracts
|| 24]|Uni UhIVEFSIt? 16| |assistant Accounkant
| [25||Hg.5c |High Schaal | 17||Assiskant Secretary d|

The form of the references tabulation allows to define the default programme estimate and its main account you
are working with. If default is indicated, Vips-Imprest will select the corresponding files at opening.

Titles and kinds of businesses | Lnits | Localities and Countries | Budget names  Preferences l

Preferences at start-up of your prefered ¥YIPS-Impresk:

Default  Programme Estimate:  [NAQOSF 111 PE 2 ]
Account Holder: IN.ﬁ.O Support Unik ]
Pay Account: [EU Biank PE 2007 ]

Alarms:  on calendar I on
on budget | o First alert level in %:I 15

Alarms on calendar and on budget can be turned off and on. Alarms on calendar will indicate financial
operations which encoded on dates outside of the implementation period of the contract. Warning signals will
be given when budget is exceeded. and depending of the alert level. The first alert level allows defining the first
warning level announcing danger for budget exceeding and suggestion for requesting reallocation.



7. SOME PRINT-OUTS
COVER PAGE

FAPUL NEW GUINEA EUROFPEAN DEVELCOPMENENT FUND
N0 STPPORT UNIT | HAOQ-5TT)

O ACP.PNG.OO2
NAQ Support Progranume 11

FROGEANME ESTIMATE : NAOSPIII PE 3
COVERING THE PERIOD FROL: 01M37200% to 300062009

INDIVIDOAL FIMANCIAT, COWMLVITWVIENT Ho

FECOFRD OF EXPENDITUERE Nol

EU funding
COV ERING THE PERIOD FROM01/03/2002 to 30/06/2008
Exade nee nq*i'ers frow @ to 355

THE FECORD OF EXPEWDITURE [5 APFROVED FOR THE SUMOF Kina 176 486.72
or one hund red seventy six thousand four humdred eighty six Kina and sevendy iwo toea,

represenbing expenditure incwrred in aplere ntation of the mprest coraponent of the budzet of the
progrartme estimate

THE IMPREST ADNVIMISTRATOR THE IWFREST ACCOINTING OFFICE

e fitey KOPS Heray HOBRD



THE MAIN JOURNAL

9. ACP-FPapua New Guinea - 2 - NAO Support Programine I11

PROGEAMME ESTIWA TE: NAOSE IT PE 3

COVERING THE FERIOD FEOR ;. 01052008 to 30062008

MDIVIDTAL FINANCIAL COMMITMENT Mo

REECCED OF EXFEHDITUEE HMa2
COVERTG THE PERIOD FEOM 01072008 1o 311002008
Evidence murmbers fioen 358 1o 868

ETl fundinge

MMain Jomrnal in Kina

Opecation e coumtbed to Refmudable .. 4
Mo Date Amourt From Ta Des criphion Eradzet lin - Amcuant Tax opeRtion
365 070708 (TE0 S0 HMADSTY BT Bk FE - ATE HIUTGAHI G #47 Aifares POLLAATATELHLAT POM - Tefrey Eops 1541 1730300 167210 1000,
I66 020708 (05350 Hia PASEA, T 445 Ferteight salamyerd 040702 3141 {95350 0.0%,
347 040703 (300007 Paila FORE g #50 Fer diem £ : 1rip ITT O m et ez, 06 - 0707 A3 1344 (2Z3000% 0.0
365 030708 12 677 Ferry HOERT Chg H48 Mﬁﬂisﬂ?ﬂﬂ W07 03 3112 12 67T 0.0
36 040708 (1 10933) Rk EOLLY g B4 Mﬂ&isﬂlﬂ?ﬂﬂ (W07 0 3135 (1 10933) 0.0
3T 030708 (413.15) Bt ETHDIPO g 42 Fxrtmatﬂ:sﬂ#wd 3143 (413.15) 0.0
Il 0OTOE | (S4ETT ek AIT (g #43 Ferteig Pealirped M’rﬁ"ﬂs 3142 i4877) 0.0
372 030708 (105335 Puter ETTHIIL Chg 48 Fortrdgt salaryend 407083 3134 [105323) 0.0
3TE 030708 (105335 Bocelm BOMEA Chg 48 Fortrdgt salaryend 407053 3133 (105323) 0.0
3T 00703 (15077 Hemrtry, ETAFTILT Chg 8458 Fortrdght calaryerd A7 05 3131 115077 0.0
375 030703 (15077 Fredah HaWT Chg 845 Fortridght calaryerd A7 05 3133 (152077 0.0
M 150708 (50000 Lderr T ALHOMFL AR TER 5] Fer diem Wemmb: trip 077 1 LO7AE 1367 1 50000) 0.0
3TT 1TOT0g (742000 ELABESCH HOTEL T # Sccommeo dtion 2 1-25 0708 - e Alesr T abmot ) S es 13648 (748007 (2007 10,00
3 1ToTog (2 MaTT) Heviry MOETT g #52 Fortrddt salaryad 120702 3.1.12 (2 M6TT 0.0
I 170708 (105335 Boeelm BONEA g #52 Fortrdgt salaryend 130708 3133 [105323) 0.0
3@ 130708 (15930077 Frodah HANT Chg #52 Fortright salaryend 1300708 3133 (153077 0.0
38l 170708 (110938 Hlr ROLLY Thq#i2 Forteight salaryend 120702 3135 (110933 0.0%,
3 1TOT0E (953507 Bha PASEA Chq #52 Fortrdght calaryerd 184S 3.141 (953 507 0.0
e LTOT0E (413150 Rz ETHDIPO hq#52 Frtrigt salryerd 150708 3143 {413.15) 0.0
3¢ 170708 11592077 Hemrton ELAFTILT Chg #4523 Fortrdght salaryend 180705 3131 1152077 0.0
385 1TOT0% (2T ek AT b #52 Fortrdght salaryad 12,0702 3142 (2T 0.0
3@ 240703 (1 500000 PRk FAAAS Ch#57 Canmlwnad: crried oot 7- 10T 13549 (1 500000) 0.0
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CONSUMPTION PER BUDGET HEADING

0. ACP-Papua New Guinea - 2 - NAO Support Programme 111

PEOGEARME ESTIMATE: NAOSPFIT PE 3
COVERING THEPERIOD FEORD: 01/02/2008 to 0062009
IHDIVID AT, FTHAH CTATL ©0 BT TRIEHT Ha
EECOED OF EXPEHDITIEE Hod
COVWERIHG THE PEFIOD FEORM 015118003 to 280220089

F1J fimulme

sumanary table of budget consump tion by budeet item in Kina

1 Activities 336200 11107194 4447055 15554157 3E0EETAS e
111 Fowl¥myg Sk g for dnagpienm g the HAD 1] 0.0 000 a0
b
11  Pepastenef ICFHAC Mmef e 10LEFDF 0 o a0 0o
113 Pepasteneflih EDFEnml Forioii 150 000 15000 00 g 1500000 11500000 1%
Dk Jo panse 1t

114 PepusteneflMb FDFHmusn Ewx ommw Thv 0 000 a0 a0 oo S0 00000 [}
117 Pepoatenef1MLEDFHonFocal Scter 0 (] (] L]
11¢ € apactty Bmolling ot O of Claef ety 0 0o 0o 0o
121 Sesrmg Comnuitis Mestmg 1] 0.0 0.0 a0
12! Esorpodsstiond Feonsbto nofHAD Sykm 1] (L] (L] (L]
1213 Inmangimpport o paek sty I EDFpaegk: gt 1I000 FEI2TS 17500 503773 1937335 25%
124  HAD Proget & BC-IklE: i lletng 0 a0 a0 0o
117 Dkeoatemlseadnas & weilide s 102000 0.0 a0 000 10200000 [}
131  Tppaelmpef LI 0. 000 0o 0o
132 imppert mFmas 3N 3#' Tl4l02 L0200 1317002 2511993 Jite

i3 Maspneutef Tenler &8 C otk (L] (1] (L]
13+ Progctusweimy Chie= 1} 11455 ™ 1548538 EETL1 EEMSE s
137 Pokctclesmms & amlic ﬁ--'.q._.ﬁ 0.0 000 00
13¢  imppert ® IEPEF Proget Th [ i ] 18020 o0 ITEAl 11 EMNEST =
14l PepustencfdmftTAE. 15000 000 + 50000 + 50000 1050000 0t
14} Pepastonef Br faamal mpoe1k 1 0o 0o Ll
143 Frofher devlopom o f BT 1] 0.0 0.0 (L]
2 Inovesiynend (oS G600 12656 52 o0 12 636 52 TEE4A10 1594
1l Ofice <Myt Tenn 12i5e 52 a0 126768 15 M31%8 154
12 Lot 1l ks 0 000 a0 a0 0o 0 00000 [}
13 Ealvizery fowtion at 1 A0 That 0 0o 0o 0o
3 Operating costs 715617 MOETAEE 13144504 FT20I059 346 SRE RS 5200
il Hff casts 75117 MOITIES 15141504 ST1OPMER S4ela S 51%
312 Ofice o psaatmug cos £ 00 a0 000 nang 47000 O
it Officz muml 0 a0 a0 a0
4 Condingendes a2 500 ong 00 ang. - 20000 1]
t1 C ontumsy o500 000 00 ano 92 r00.00 [}
|Tutal gmdi-u:e 1433 517 364 30462 17501562 540 22024 503 296 60 5%

THE IMPREST ADMINISTRA TOR THE IMPREST ACCOUNTING OFFICER



EXPENDITURE PER BUDGET HEADING

8. ACP-Papua New Guinea - 19 - NAO Support Programme 111

FROGEAMME ESTIMATE: IRPEF PE 4

COVERING THE PERICOD FROM :

10/04/2006 to 317102007

Code Title Amount
1 Actir ities 497 52473
1.1 Community Mobilisation (Local Level Activity 222000
12 Infrastracture 420 493 56
1.3 Light & C ommurd cations n.ao
14 Leatning hlaterials 250564
1.5 Head Teacher Training 1151268
1.4 District Level Traning n.ao
1.7 Inspector VWisits 210338
13 Mational Lewel Activities & 96029
3 Operating cosis 115 036 .82
31 Staff costs 46 16375
32 Office rental 12000.00
33 Office Opererating costs S067624
34 Vehicle cperating costs & f 196 23
3.5 Rejected items n.ao
4 Contingencies 0.00
41 Contingencies 3-'_"_'-_ % n.ao
43 Rejected items - < n.ao
7 Evaluation & Audit 0.00
7.1 Evaluation & Audit o.on
Total expend iture 612 561 55

INDIVIDT AL FINAMCTAL COWMMITMENT Mo 3

RECORD OF EXFENDITURE N o3

COVERING THE PERIOD FROLM 10402008 to 31122006
EU funding

sSummary table of expenditure by budget heading in Kina

THE IMPREST ADMINISTRATOR

i | —

THE IMPREST ACCOUNTING OFFI(



EXPENDITURE PER BUDGET DETAIL

9.ACP-Papua New Guinea - 2 - NAO Support Programme ITI

FROGRAMME ESTIMATE: WAQSP IT1 PE 3
COVERING THE FERIOD FROM : 01/03/2008 to 30062009
INDIVIDTT AL FINAWNCIATL COMM TIMENT Na
RECORD OF EEPENDITURE HoZ
COVERING THE PERIOD FROL 01/07 /2008 to 31102008
Ewidence mambers from 356 to 662

EU funding

Detailled expenditure of funding p er budget line in Kina

Amomd Refmd. fax Toial cost
Taotal expenditure 18781790 438532 1 W3R
1.LACTIVITIES 48 36476 FOEE32 £2 32008
132, Suppori in Finance 519702 | 41520 561222
132.2. vehicle hire 211293 | 21129 234
Mo Drate Cresoription Sipplisr Paidtrey Imenzit | Refird taoe Total cost
£11 | 281002 Carhive in Mt Hagen P Enrgil 05-1000908 EUTDGET RENT & ElTbnk&Chg 136 S2E29 9283 1021.12
CAR
B0 | 2H1002 Carhive in Wewak by P Ennjil 20- 22009403 HERTT. ElTbnk&Chg 134 112484 11248 1303.10
1323, accommod ation T e 23 m
Mo Drate Cresoription Supphefr Paidtry Imonzit | Refird taoe Total cost
402 | 050802 Acconenodation P Ennjil S00R05-020R0E m VILLAGE  ElThrkaChg 67 290,00 99 00 1082.00
T
542 | 090902 A ccomod ation for Peter Engil fom 03104008 in. - HOTEL POROMAN  FllhrkaChg 93 40309 4091 450.m
Mot Hazen
557 | 220908 heoomod stiom for Peter Knmil in Madang 19- |MABSNG LODGE  ElbrkEChy 101 000 .00 264 00
200903 o= o
555 | 23008 4 coomod ation For Peter Engil in Wewrak 20- 22000008 I WEWAK BOTIQUE EUhnk&Chy 100 400,00 40,00 440,00
OTEL
1324.perdiems 104500 1 M50
Mo Drate Cresoription S lisr Paidtry Imonzit | Refird taoe Total cost
405 | L0702 Per diem for B anl bip, GRA 300708 - 02008 Kun ElTbnkaChg 66 3E0.00 380.0
Sd44 | O9MOS0E Per diem Mt Hagen trip 03 1000903 Eom ElTbnk3Chg %6 260,00 260,00
555 190908 Perdiem for Madans Wesrak rip 19-2209058 Fun ElTh 1k B hg 99 40500 405,00




STATEMENTS OF OWN ACCOUNTS

9.ACP-Papua New Guinea - 2 - NAO Support Programme III

FPROGEAMME ESTIMATE: NAOSP ITI PE 3
COVERIMNG THE PERIOD FROM : 01/03/2008 to 300672009
INDIVIDT AL FINANCIATL COMMI TMENT Ha

RECORD OF EEPENDITURE M o3

COVERING THE FERIOD FREOM 01/11/2008 to 281022009

Detailed expenditure of EU funding p er financial account in Kina

NAO Support Unit EU BANKE PE 2007

HBalance of previous op erations: -100.00
Month of Novemhber 2008
MNumber Date Desoipton Snpplier ropticly  Asmount Ealare
40 011108 Chy 135 Beivbursement of fands foe opering HACSPPES  MACST 135 100.00
bank alc
1371 OW1L08 Chy 225 Beinbuarsemnent of coam res anrees MaACET 225 2530 2530
1370 0OW1L08 Chy 225 Reinbursemnent of coam res anrees MACETT 225 [25.30)
Monih of December 2008
Mumber Date Descripton Supplier ropticly  Amount Ealare
1524 121208 Trarsfer fom FE2 bank account 12574799 HAC-3TT [10.45) (1045
1523 1212028 Diectdebit clomre of acoount no. 12574799 fees HAC-3TT 1795 7.50
NAO Support Unit ETU BANE PE 200809
Balance of previous op erations: 9§27 3T
Montih of Novemhber 2008
Murber Date Deseription Supplier ropticly  Amouant Ealatre
483 0L1L08 Chq 155 Eeiwbursement of fands for operivg HACSPPES  MACST 135 (100 00 972737
bank afc
1553 011028 mfimd of 2 toea fiomn Baace Java's salany 13-1871 008 not ANE BAME 0.02 972739
accepted by the hank
1552 01102 Débit fee for staterment prntoat ANZ BANE (/10000 971739
fatae] O 1UNE Cha 137 Par diem hlad ane hn D08 1EATR lom 157 FA N O 9739




GST REPORT

HAD Support Unit
Vilupindi Haus, 3rd lewel
W aigani MCD

GET number B1563

Expensesincluding GST per Morith

Momth of: April 2003

Supplier:  2on Rlek Services (PHNGILEH GET Mo 1401
Pain
Ewdence; CRE.  lnwice Fumpose general Pumose ae Rl valye GET Amouni
35 1T040E 1I07TEe0d Ttav ot Woke B oo e aton 1 3050 13957 1 73057
Fe we walof po Iby tor Wo ke 15 Compe szation
Tofal 800 BEE Semnkzg (PH | 2050 139,597 172057
SUppller:  Ecnnong Enerpriss GST Mo 5793 e
A
Evdeice Cee. lnwoice Purpasa general P mase aeal valie GET Amount
al 250405 Snpportto IRPEF Prject Vellkck operathg costideel Epak: ags ang 105,00
e [frLAR 600 - =t cash
] 0040 Snpportto IRP EF P riject Welkk operathg codtideel Bpak: Lada (51 S0.00
Fueltor LAR 600 - =ty cazh
Todal Bon ke Eve ke 13637 13,63 150 00
Supplier:  RMotorst DHecountCenis PIL GET Mo G&d
FPad
Ewdesce: CRE: lnwlce Fupose general Puspose ce &I valie GET Amount
51 250008 943200 Sapportto |RPEF P rgject ‘i:h ope rath oorts el B paks 2000 2600 286,00
Car Bate | - petly cash
Totl MorktDEcont Cent 25000 26.00 286 00
e
e ) b
Supplier: Ba Motors GET Mo 1203 -
~au
Ewdesce: CRE: lnwolce P ppass generzl Bumose gl valie 38T Amount
N 07 0405 Sipportto IRP EF P rioject ekl operathg oot fel ek 3000 300 33.00
Satety liipection - LAR G600 - pethycat b
Totl Ela Motors 3000 3.00 3300

Tot= April 2008 2 0eaT

18280 2189457



